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Welcome.

Welcome to Qatar Academy Doha (QAD). The Student-Parent Handbook will
help Students and Parents learn more about our school, its operations and
outlines important information about who we are and what we strive to achieve as
a community. The information herein is intended to help create a school
environment that is respectful of all it’'s members and conducive to friendly,
supportive living and learning. Our fundamental belief is to be Safe, Respectful
and Responsible Learners. We believe that the attributes of the IB Learner Profile
and the application of the IB Approaches to Learning (ATLs) can support our
learning community towards achieving our fundamental belief, school mission
and vision.

Vision Statement:

Empowering students to achieve high levels of academic growth and personal wellbeing
and to be responsible citizens who are locally rooted and globally connected.

Mission Statement:

At Qatar Academy Doha we offer a rigorous academic program with strong Arabic and
Islamic Studies. Our School community develops and challenges learners to be active,
internationally minded citizens who demonstrate environmental consciousness.

QAD Values:
At Qatar Academy Doha we are SAFE, RESPECTFUL and RESPONSIBLE learners.

QAD Definition of High Quality Learning and Teaching:

High quality learning begins with building healthy relationships and cultural identities
within the school community through meaningful collaboration. It is a process which
includes using a range of strategies to engage and empower students to have agency
over their learning. Our focus is on creating a positive environment which encourages
academic success, personal growth, risk-taking and resilience.

The learning process incorporates:

e Making connections to prior knowledge, within and between disciplines.

e Developing conceptual understandings, knowledge, skills and attributes.

e Reflecting on new understandings, acting on new knowledge and applying new
skills and attributes.

The teaching process incorporates:
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Using evidence based practices

Using effective differentiation

Providing opportunities to self assess

Using authentic and rigorous data that is qualitative and quantitative.

General Information

School Information:

Qatar Academy Doha Senior School

PO Box 1129

Al Lugta Street, Education City, Doha, Qatar

Telephone: +974 4454 2000

School Website: http://www.gataracademy.edu.qa/ Email: gataracademy@qf.org.qa
Student-Parent Website:

https://sites.google.com/qad.qfschools.qa/qad-student-parent-website

Leadership Team:

Mr. Stephen Meek Qatar Academy Doha Director smeek@qf.org.qa

Dr. Christie Powell Acting Senior School Principal cpowell@af.org.qa
Mrs. Nicole Anderson Assistant Principal nanderson@qf.org.qa
Mrs. Rana Al Naji Assistant Principal rnaji@af.org.qa

Mr. Dwayne Smith Assistant Principal dsmith@qgf.org.qa

Administrative Support Team:
Mrs. Heba Fayez Administrative Assistant habdelkareem@aqf.org.qa
Mrs. Muna Hammoudeh  Administrative Assistant mhammoudeh@aqf.org.qa

Program Coordinators:

Mrs. Roma Bhargava MYP Coordinator rbhargava@agf.org.qa
Mrs. Zeina Jawad DP Coordinator zjawad@qf.org.qa
Mr. Richard Boustead Athletics and Activities Coordinator

Lead Teachers (Academic):

Mr. Mahmoud Amer Arabic mamer@af.org.qa
Mr. Wayne Hampton Arts whampton@qgf.org.qa
Mrs. Nicole Scott Design nscott@af.org.qa

Ms. Nicola Cherkaoui English (MYP) ncherkaoui@af.org.qa
Mr. David Mcllroy English (DP) dmcilro f.org.qa
Mrs. Shaheen Khadri Humanities skhadri@qf.org.qa
Mr. Yasser Ibrahim Islamic Studies yibrahim@af.org.qa
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Mr. Yusuf Sidat Mathematics sidat@af.org.qa
Ms. Laurel Jordan PHE liordan@aqf.org.qa
Mrs. Lisa Kelly Science likane@qf.org.qa

Grade Level Leaders (Pastoral):

Mr. Mizan Ruwaid Grade 6 mruwaid@gf.org.qa
Mrs. Cristina Caluian Grade 7 ccaluian@gqf.org.qa
Mrs. Ranata Davis Grade 8 rdavis@af.org.qa
Ms. Claire Hughes Grade 9 chughes@qf.org.qa
Mrs. Victoria Hanna Gade 10 vhanna@qf.org.qa
Mrs. Anna Byrne Grade 11 abyrne@aqf.org.qa
Mr. Brett Scott Grade 12 bscott@af.org.qa
Student Support Team:

Mr. Paul Taylor Student Services Coordinator ptaylor@gf.org.qa
Ms. Tracy Yates School Psychologist tyates@qf.org.qa
Mr. Michael Clancy School Counselor mclancy@af.or.qa
Ms. Eniko Kiss School Counselor ekiss@qf.org.qa
Ms. Florence Hughes School Counselor fhughes@aqf.org.qa
Mrs. Cristina Caluian Learning Support Teacher ccaluian@gf.org.qa
Ms. Kim Hendon Learning Support Teacher khendon@qgf.org.qa
Mrs. Corine Samura Learning Support Teacher csamura@qf.org.qa
Mrs. MaryJane Casipong School Nurse mcasipong@gf.org.qa
Mrs. Terisita Coquilla School Nurse tcoquila@qf.org.qa
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Senior School time-table:

WEEK ONE

07:05 — 08:05

08:10 — 09:10

09:15 — 09:45

09:45 — 10:05

10:10 — 11:10

11:15-—- 12:15

12:15 - 12:55

13:00 — 14:00

14:00 — 14:30

WEEK TWO

07:05 — 08:05

08:10 — 09:10

09:15 - 09:45

09:45 — 10:05

10:10 — 11:10

11:15 - 12:15

12:15 - 12:55

13:00 — 14:00

14:00 — 14:30 |

PI

un A W X < N

N

A 0w R <

Sunday Monday

A =
B G
Advisory Advisory/HL
break break
° I
D A
lunch lunch
Ei B
Additional

Sunday Monday

E B
B &
Advisory/HL  Advisory/HL

break break

G D

E
lunch lunch

A =

Additional HL ~ Additional HL

The School Day:
The academic day starts at 7:05 am and continues until 2:00pm. ***Tuesday’s include an early finish
for our students at 1:30pm. The early finish supports faculty professional development and

opportunities for essential collaboration.
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On days other than Tuesday, students are encouraged to participate in the wide range of co-curricular
activities that are offered after school. Please see our Athletics and Activities pages for more
information.

Teacher Advisor:
All Senior School students are assigned a Teacher Advisor. In most cases, students stay with the
advisor throughout their time in the senior school. Advisors act as an important link between home
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and school and are often the point of first contact when questions or concerns arise. Advisors,
students and parents should take the initiative to build a positive working relationship. The
advisor-student relationship is fostered through activities that are delivered during advisory time. To
help build trust and mutual understanding, students are encouraged to engage in advisory activities.
Advisors monitor and support student involvement in school and provide guidance with goal setting.
Parents who have questions or concerns about their child’s overall engagement and success at QAD
can contact the advisor. The advisor may refer, suggest or consult with others at the school
depending on the situation. Parents with specific subject concerns should contact the class room
teacher directly. The most important aspect of the teacher advisory is the individual relationship
between the advisor and student. This works best when there is a positive working relationship
between the student, parent and advisor.

Uniform (Student Dress):
Please read the uniform policy carefully as it is expected that all students will abide by it.

Males Grades Six to Twelve:

1. Recognised QAD school shirts must be worn with all shirt buttons fastened except the top
button

2. Undershirts may be worn beneath the shirt, but these must be white with no decoration
visible.

3. QAD Trousers: Grades 6 - 10 charcoal grey and grades 11 & 12 black.

4. Plain black shoes will be worn with closed toes and heels. (no sandals)

5. Students in grades 6 -10 can only wear QAD sweaters and jackets. Students in grades 11
and 12 may wear plain black sweaters as a privilege and as a sign of leadership. If this privilege
is abused, it may be revoked.

6. Pierced jewellery is permitted only on earlobes.

Females Grades Six to Twelve:

1. Recognised QAD school shirts must be worn.

2. All shirt buttons must be fastened except the top button.

3. White undershirts MUST be worn beneath the school shirt with no decoration visible.

4. QAD Trousers or skirts: Grades 6 -10 charcoal grey trousers/skirts and grades 11 & 12 black
trousers/skirts.

5. Girls who chose to wear a head covering: this should be of a solid colour in

black, white, burgundy or grey with no additional decoration.

6. Plain black shoes with closed toes and ankle (no sandals).

7. Students in grades 6 -10 can only wear QAD sweaters and jackets. Students in grades 11
and 12 may wear plain black sweaters as a privilege and as a sign of leadership. If this privilege
is abused, it may be revoked.

8. MAKEUP is not permitted at all for any grade level (6-12)

9. Pierced jewellery is permitted only on earlobes.

Physical Education Uniform: Students MUST wear the QAD PE uniform provided at the
uniform shop to PE classes. PE kit may NOT be worn to other classes.
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e PE Shirt- either short or long sleeved

e PE trousers- Choice of either knee length shorts, or full length trousers, or %
length trousers.

e Swimwear - boys swim short, girls to choose from the 4 options available i.e.
Long sleeves/long trousers, short sleeve/short leg, no sleeve/short leg. Racer
style is available for competition only.

Sports Team’s Uniform
e Wear the sports team track suit when travelling to tournaments or games locally
e Teams travelling to International/NESAC events will also need the school travel polo
shirt.

Non Sporting Events Uniform

e For non sporting events (such as MUN events) students should wear the QAD polo shirt plus
formal black pants.

Mobile Device Policy (including earphones)

Cellular devices can be brought to school but the following MUST be complied with at all times
from 7:00 - 2:00:

Grades 6-10

e Phones and earphones must be placed on silent and in a school bag and must remain
there during breaks and lunch.

e All phones must be turned in at the beginning of each class at the direction of the
teacher and may only be used during learning time for a specific learning activity as
directed by the teacher and then replaced in the box.

Grades 11-12

e Phones and earphones must be placed in a school bag and must remain there during
breaks and lunch.

e All phones must be turned in at the beginning of each class at the direction of the
teacher and may only be used during learning time for a specific learning activity as
directed by the teacher and then replaced in the box.

e The only exception to the above will be made as an agreement between the Grade Level
Leaders and students to support any school sanctioned DP student privileges. Any use
of a phone to support these privileges must be approved and completed in the company
of an adult.

Student Responsibilities:
1. Turn the phone to silent.

2. Place the phone and earphones in a school bag.

3. Be prepared to turn your phone in at the beginning of each class period and pick it up to
replace in a school bag at the end of each class.

4. If a student is observed with a phone or earphones, they MUST surrender it at the request of
a teacher, security guard or other supervising individual in the school.
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5. Students may use phones after the bell at 2:00.

Teacher/Admin/Security Responsibilities:
1. Remind students of the policy upon entry to the school.

2. Ensure that all students are requested to turn in phones at the start of each lesson and
collect/replace in school bags at the conclusion of the lesson.

. Confiscate and take to the office any phones being used during the school day

. Teachers must at NO time allow students use of a phone or earphones for personal use
during class or provide free time for students to access their phones in class

A W

Parent Responsibilities:
1. In order to respect teaching and learning time, understand that communications with their

children can take place before school and again after school.
2. In the case of an emergency, contact the main office and a school administrator will support
your needs.

Consequences of un-sanctioned phone use:

First offense Phone is confiscated, taken to the Senior School office and an
offense is recorded. Students may pick their phone up at the
conclusion of the school day from the office.

Second offense Above is followed and a one-day suspension will be automatically
issued.
Third offense Above is followed and will include a parent meeting and further

behavioral actions will take place (Level 3 behavior)

Food Services:

Qatar Academy has a school cafeteria which provides healthy lunches and snacks. Students
are encouraged to eat a nutritious lunch so they are better able to concentrate and learn.
Students have the option of bringing their lunch from home, but are not permitted to have food
delivery services deliver food to the school. Parents are encouraged to support healthy food
choices for their children.

Laptops, Books and Stationery:
QAD students have the option of using school issued laptops or they may choose to bring their own
device. If choosing to bring a device from home the minimum requirements are:

Processor: Core i3

RAM: 8GB

Hard Disk: 256 GB SSD or HDD
Battery Life: 7 hours

Display: 13.3”

OS: Chrome, Windows or MAC OS
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Computer must have a camera for video conferencing

Students are required to provide their own notebooks, paper, pens, pencils, mathematical
instruments, graphing calculators and pencil cases. The items can be purchased at a number of
different vendors in and around Doha. Please note that specific models of calculators are required by
the math department and will be communicated by the math teacher.

Lockers:

Each student is issued a locker for storage of books and personal belongings, and is responsible for
ensuring that his/her belongings are properly secured with a lock. Students are discouraged from
bringing expensive or valuable items to school as QAD is not responsible for items that go missing.

The locker remains the property of the school and is subject to inspection at any time. Lockers are to
be emptied by the end of the school day on the day of school closing for the summer break.

Lost and Found:

All students are responsible for their own belongings. QAD has a lost and found, but items are not
kept indefinitely. Students are asked to label all textbooks, clothing and calculators to assist in the
safe return of lost materials.

Parent Partnership:

Education is a shared partnership between parents, students and the school. In addition to formal
meetings related to education, there are a number of activities in which parents are encouraged to
take part, such as sports and orientation events (add others). The Parent-Teacher Association also
provides parents with an opportunity to be involved with the school.

In order to enhance communication between parents, students and the school we ask that parents
follow these guidelines:
[ Complete registration for your Parent PowerSchool Account (Link to Instructions in_English &

Arabic)
Download the PowerSchool mobile app to your phone (Link to Instructions in English &
Arabic)

Regularly check your account/app for academic and attendance information.

Reach out to your child’s Teacher advisor as the first point of contact for questions of a
general nature.

For questions regarding specific academic courses, please reach out to the subject teacher.
For questions relating to Athletics or activities, please reach out to the coach, activity facilitator
or Athletics and Activities Coordinator.

When a satisfactory resolution of a concern has not been reached by the student a parent
should:

o oo dod O

If Academic Concern:

contact the teacher,

contact the Subject Lead Teacher
contact an assistant principal
contact the principal

oo
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If a non-Academic Concern:
d contact the advisor
[ contact the Grade Level Leader
4 contact an assistant principal
4 contact the principal

Single Gender Classes

Grade 6 - 8: the following classes are single gender: Arabic A, English, Maths, Science,
Humanities, Islamic Studies (if taught in Arabic) and Physical Education. All other classes will
be mixed gender.

Grades 9 & 10 the following classes are single gender: Arabic A, English, Math, Science,
Humanities, Islamic Studies A, and PHE. All other classes will be mixed gender.

Grade 11 & 12 all classes are mixed gender.

Student Gifts and Solicitations

In order to maintain a high degree of professionalism, parents should refrain from giving staff
gifts of significant monetary value such as jewellery, clothing and prepaid activities.

Students should also be aware that the school grounds and buildings cannot be used to solicit
either for personal reasons or on behalf of other organizations.

Recreation Centre Access

The recreation centre is ‘out of bounds’ for all students, grades 6-10, during break and lunch,
and can only be used for PE classes. Students found in these facilities before class or during
the break will be considered out of bounds. Grade 11 and 12 QAD Students are permitted to use
the Coffee Bean during lunchtime NOT Tuesday. *This only applies to regular school schedules.
During Semester 2 the GFG will be available for supervised lunch time use. Students (G6-G10)
who are found in the recreation centre apart from PE lessons will receive an immediate
Principal’s Detention.

CAMPUS SAFETY:

Emergency Response Plan:

QAD’s Emergency Response Plan provides guidance in case of emergency situations. There are
Evacuation practices every year. In the event of the school closing, for inclement weather as an
example, a message will be sent by SMS as well as on the school’s social media platforms.

Evacuation and Containment Drills

Evacuation and containment drills are practiced during the school year. Signage is
posted throughout our school for everyone to follow when a practice or actual
emergency takes place. Students are made aware of the drill protocol through
conversations with advisors and Grade Level Leaders.
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Campus Visitors

All non-Academy or Qatar Foundation affiliated staff or personnel visiting the school must
register their name, time of visitation, and the person(s) being visited with the security staff at
the main entrance. Students who wish to bring visitors must obtain written approval prior to the
day of the visit a minimum of 48 hours in advance of the visit, from the appropriate Assistant
Principal or Principal. The student must gain permission from each subject teacher prior to the
attendance of their guest to lessons.

Parents are unlikely to be able to meet with teachers or administrators without an appointment.
Parents are kindly asked to make appointments through the Senior School Administrative
Assistant - 4454 2042 or 4454 1804 by emailing habdelkareem@gf.org.qa or
mhammoudeh@aqf.org.qa

Student Safety

For safety, students should be collected at the end of the school day, which is 2:10pm.
Please be aware that supervision is not provided beyond this time unless the student is
attending an organized school activity or club. In addition, students are not allowed to
enter out-of-bounds areas at any time. These areas include:

e Car Parks

e The Primary School building or surrounding areas.

e The Recreation Centre, LAS building and surrounding areas — unless for lessons

or given specific permission during break or lunch.

Complaints Policy and Procedures

A complaint is an expression of dissatisfaction with a real or perceived problem. It may be made
about QAD as a whole, about a specific department or about an individual member of staff.
Parents can be assured that all concerns and complaints will be treated seriously and
confidentially. Please click here for more information about QAD’s Complaints Policy and
Procedures.

Early Withdrawals

Parents/guardians may withdraw a student after the year has begun, however, term tuition and
other fees will not be refunded. Depending upon the date of withdrawal, a grade may or may not
be determined and provided.

Transfer Students

Students who transfer from Qatar Academy to different schools are provided with an official
transcript and/or academic reports. This service is extended to students provided that fees,
tuition etc. have been paid in full, and that a reasonable advance notification has been given.
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Student Wellness:

Counseling Support and Well-being Program:

Our QAD counselors are certified and trained to provide both social-emotional, academic and career
guidance to students in all grades. The Well-being Program is developed by our counselors and
delivered during advisory. The purpose of the program is to provide students with the skills necessary
to deal with the challenges of life as they arise. The main goals of the program are to teach healthy
lifestyles, provide prevention related information, promote positive social norms, teach refusal skills
and to foster the development of personal self management and general social skills. The program
helps students focus on developing skills such as decision making, problem solving, communication
and anger/stress management. Strategies used by our counselors include: early intervention
counselling, crisis intervention, facilitating student groups, liaising with teachers, and providing access
to mental health professionals and community agencies.

QAD Learning Support
Inclusion Policy - E QAD Inclusion Policy draft 2021-22

RTI

QAD operates an RTI (Responses to Intervention) system. For most students, whole class
teaching with differentiation will help students make appropriate progress. This is Tier 1
provision.

For some students, they may need extra teaching where gaps or lack of understanding or skills
exist. This is Tier 2 provision.

For a small number of students, neither Tier 1 or 2 is sufficient to help them make progress.
This is a Tier 3 provision and requires extensive interventions from the school and support from
the home.

RTI Register

For the purpose of managing and RTI interventions and documentation, a register of students
receiving Tier 2 and 3 support is maintained. This is not shared publicly for confidentiality
reasons.

Identification and referral procedures
Learning Support staff use data such as reports, SWIS and MAP to identify students who may
be struggling and in need of support.

SST meetings

A weekly meeting for Learning Support Grade Case Managers, Coordinator, psychologist and
counsellors is held in order to discuss the needs of individuals as they are identified. From these
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decisions, further steps are taken to establish the best course of action and systems are
initiated.

Methods of support

Individual Accommodations Plan (IAP)

Students identified as qualifying for individual support through medical documentation may be
issued with an Individual Accommodation Plan (IAP). This is shared with teachers. It indicates
classroom and exam accommodations which should be made available to the student in order
for them to reach their potential in an equitable way.

Individual Learning Plan (ILP)

Students identified as qualifying for individual support through a psychological evaluation may
be issued with an Individual Learning Plan (ILP). This will contain appropriate targets and
strategies and will be shared with teachers in order for them to meet the student’s needs.

ILP Review Pr r

Each year the ILP will be reviewed and updated by a panel of Learning support specialists,
Teachers, Parents, Student and/or outside service providers. This is a collaborative process and
requires input from all stakeholders.

Exam Procedures
Examination Accommodations may include the provision of extra-time, a reader, a scribe,
access to a laptop as examples.

Tier 2 Interventions

For some students, data may indicate that they are not making sufficient progress in a particular
area. In this case, targeted interventions may be undertaken, perhaps in the classroom, through
a member of the LS team or an outside specialist.

M Is of Classroom
Pull out
At times it may be appropriate for students to be pulled out for small group work with Learning

Support teachers.

Push in
Learning support teachers may join a class to offer student support as and when this is possible.

Consultative

Learning support will work as coaches with subject teachers in order to achieve language and
skill objectives and act in a consultative role for short periods of time, perhaps 1 unit or a series
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of lessons. They will assist with strategy, differentiation, ILP provision and classroom
intervention.

Student Recognition:
Praise is a key motivator in improving and maintaining both behavioural and academic

engagement and achievement. At QAD we offer positive recognition of our student’s
achievements and behaviour using various methods of positive reinforcement. Praise and
reward can be achieved on both an individual, and group level. Throughout the school year we
run various initiatives to engage students with positive behaviours, as well as reinforcing our
expectations within lessons and around the school in general. Below are some examples of our
means for recognition and reward:

Acknowledgment and Positive Reinforcers

Verbal acknowledgment (Smile, thank you, good job, etc)
Positive communication to parents (email or phone call)

Caught ya! Ticket (Grades 6,7,8)

Falcon Award

Honour roll

High Honour roll

Lunch with the Principal/Assistant Principal/Grade Level Leader

Medical Services

Qatar Academy Senior School has two full time nurses who work with teachers and students.
The nurse is available to support any general ailments the students may have, and to provide
first aid treatment when necessary. The Senior School Nurse is in the Medical Room from 7.00
a.m. to 3.00 p.m. Sunday through Thursday.

Senior School students may only visit the Medical Room with written permission from a teacher.
Any student visiting the Medical Room without written permission will not be seen unless it is an
emergency.

The nurse makes an initial assessment and then advises the Middle/High School Principal or
Assistant Principal should further medical attention be required. The School Nurse will treat
minor injuries; however, in the event of an emergency any competent member of staff may
provide assistance. When a student is injured at school, parents are notified as soon as
possible.

Medical Records

All medical records for each student are kept in the Medical Room and are handled with utmost
confidentiality. Medical Information Handbooks are distributed to all Senior School Staff to help
make them aware of students requiring special medications/medical treatment, and as a helpful
guide for emergencies.
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All details of administered medication must be documented in each student’s medical file. Only
medical personnel will have access to these files, unless authorized by the Middle/High School
Principal.

Medication

Parental consent is required for any medication to be administered a